By

i - |A-RDP6_1-0.027(4A'0002‘0001oéf_s& -

';:‘:i o ' Approved Fo‘ Releas‘ e AL,

iany -

AR

" 1l February 1955

MPHORANDUM FOR: n-m m:-utcr (auppa-t)

SUBIEG? 1 Propogel to Establish Special Courler Servies for
y mmumormmmmum
.Agenoy Bulldings - _

RPFTRTNCE . 3 (l)mmdwrw /b from DD/A, dabdlBery
' 1955; Subjlect -~ as alowe
{2) Memcrandem for ID/A from AD/P, duted 27 ‘Decenber
19543 Subject = Securs Transportation of Forsemmel
Files to Agency Buildings
(3) Memorantum for AD/P from C/PAS, dated 30 Eovember
19543 Subjoct - Secure mmmuen of Perscanel

S © Piles (Steff S

3 9 (4) Report of 3pecial Task Foroe cn Security of Fex-
Juie ) 09'/ . sommel Reoords, deted & August 1954, from AD/P to
CHANGE class. [] - w Chiaf of M-dniamtion, m/r h
DECLASSIF ‘ ~ (5) ¥emorsndum for Chief of Administratiem, DD/P, from
Rss. CHANGED s s. (© Asatstant Management Officer, DD/P Area, Mnegmment

Staff, ID/A, dated 19 J’mry 19543 Mjm Staff -
Staly of Pursomnel Records within Area Divisions
nnd Senlor Staffe of DD/P

. DDA Memo, 4
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- Sueh xisunderstanding hwmmlbdtmthomdmuwd'mw.
rather than "support® in the subject headings of the various doctuments

It i3 therefare requasted that the matier be reconsidered in the light of
. the tono\dng edditiona)l information: : ' _

5 - &8s Hegulation Mao. nsken the Qffias of Ferwounel re—
%5X1A sponsible torl%lhhh’;mhm, ud% .
_ '.unomuﬂwrmu aseordenoe therewith, the ;
o . of Pereonnel has established a gy that Offiginl Persomel Files =

" are %0 be tranmdtted by normal mail charmels, Sach files smst o
" be midm“udtwwmddw-h i

25X1A b. M. Soaurlv Office repronnﬁunin;dh—

: _ ' forual sumission of our request, suggested
' mzmwmuwwmmdmmu
Courier Branch wvehislss, vhich would provide doubls protection for on
propooodapnhlmiumdforthomuhrnhiolomﬁu.
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Baraarech 4-g states:

?Infhehtmt‘afefhcuw
- essential that the Offigial

_ that

2. The extating servios provided by the Mail mad Gouris

R - Branch, Azinistrative Staff Logisting OffY iz from
- the m«wrémlma h the

various (ffices of the Agency. This means that the »

Toow to the central meil desks of

DRy
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controls ita mall serviee through itn feeords Integration Divieien,
F1 Otaff, which In tarn mekes an internal ddstribotion to the Ares

' Divlaions nrd Ctaffe, The tlme involved on tiis aspest of the in-
transit problem 16 not as oasily sontxolled; and, ingtesd of having -
otly otie persen invalved, we nov have three srparate arganizations

(Pernonnel, Jogistics, und RL/¥I, I'L/P) eupplying personnel as niddla-"i';“? g

wen between the guppliar and the requestar., In addition, within
T4/F there are some twelve sepsrate components to which RI/FI delivers

rodl (mall degks) and from vhioh dlstributions are made further vithin

the coeponent to the Perscanel Offiéer and thence to the requester.

g+ A special courler (grade G0« or GS<5) would replace the
' present. army of £1le eollectors (whowe grades range from
Cief Lo (S=19) caning Ffrom the varicus Agency ocuponents and would
. materislly reduce the necessity for Flacement (Lficars (yrades GS-9
' to G3-14) having to provide zpccisl delivery serviee in ommjunction
with their other éuties. The minimmm ocaving in time ond woney vhich
suali courier service would permii, let us sey, would be the difference
botwesn tweuty poopls (sversge grade (3~7) and ane full-time 63— or
G35 belrg abment from thelr normal dutlies for thirty mimatea, plus
Lt wivertege and efficlency of a single person trensporiing mmerous
files st one time, as oppoced to many persons tranaporting ouly one
er & fev files, ond ths fact that the file romm can operate with a
rlnimm of gtmu;ztmn vhen only one parson is obtaining filesn,

h. Providing a speeial eourier to the Office of Persomel
- to transport Official Personviel Files from the Office of
P‘ermml to the Persomnal Officers of the major corponents of the
. IL/P, and mach othar Agenay oomponents as is warronted, would permit .
sarvice within a Raximm of two hours {rum time of request, require
‘only one initisl scecuntability far the file baide the Offlce of
. Porsonnel, end facilitate the locatlion and/cr transfer of the file

o bam.n thu "usim' omemntl.

ST betwesn. 650 and $‘75 scgording to Mr. | '
Jlm-lntm Office. The RI/NFT Ttaft of ™0/P yns originally oou.,wt.w |

vith & view to obtaining use of ome cf their blaycles within Buildings

‘I, J, K, and L; bat WOt vare ndviaed that such vehicles were in almzt
: _oanatazrbnm.

. 2. It 1o :'wqmssted tdas.t. the fallouing reqxdrmnts be approved in
2. lieun of thope origin.dly propoged in ourmrandumof 27 Decenber
19542

a._‘ A u,xmd;l oourier be asnigned to the Office of Peraormnl
e s fulletime huia. )

he Tbor apecial couria:r be permitted to uﬁ_nse the exiating

L CONF Dz’.‘N gh
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fiiu‘au'maa@umumm. Logistics
o f oo, ft!‘ trenait botween Agenay Buildings (extermal).

. es A Aype bicycle be provided the (ffics of Parsemnsl
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25X1A o o
| leix (b ss)
DMateibation: '
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